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Policies and Procedures

About Us

Meadow View Preschool is a state licensed center, providing care to children preschool ages 3 to 5 years old. Our goal is to provide excellence in our academic program, a safe environment, and enjoyable activities every day.  We believe our center will help your child develop academically, emotionally, and socially. We are equally committed to the safety and well-being of each child here at our center.

Curriculum & Activities

Our curriculum is play-based and developmentally appropriate; with aspects of Montessori and Reggio philosophies. We believe in a child-centered curriculum, in which each child is given the opportunity to explore their curiosities and develop a love of learning. We acknowledge and respect that every child has a voice, and we strive to foster independence and self-sufficiency, giving the children confidence in their own abilities. 

We place a strong emphasis on social-emotional growth; expression of self, management of emotions, and the processes of establishing positive relationships with others. Early childhood years are such an important time for a child in the development of empathy and accountability. We provide a safe and nurturing environment in which the children can learn to identify and understand their feelings in a constructive way so that they can begin strengthening connections and building self-worth. 

Within the classroom, we provide different areas of exploration, with daily play invitations for the children to learn through different mediums. We encourage imaginative play through role play and dramatic centers; we help the children develop their pre-writing skills through sensorial play, art, and manipulatives; we also provide areas for building and construction in which the children have opportunities to collaborate, strategize and problem solve. We also place a large emphasis on literacy and language development with plenty of story times and book access. 

We believe nature based education and outdoor play is incredibly important. We are a certified and accredited Nature School which means we will spend a majority of our time doing our learning outdoors. We allow children to engage in “risky play” under our supervision. Since we spend so much time outside- your child may get the occasional bump, scrape, bruise, or bug bite. Our acreage provides us with the unique opportunity to put our gross motor skills into practice while also engaging in outdoor adventures and different types of learning. 

We want our children to learn, play, and grow in a safe, loving environment.  We want our preschool to be one that children love attending and parents love visiting. Parents are welcomed and encouraged to visit and participate in center activities.


Rates and Registration

**Registration fee of $200 for returning students each year**
**Registration fee of $250 for new students each year**


Preschool Age Program 
3 to 5 years old ---Monday through Friday
August 4, 2025- May 21, 2026
(see school calendar for holidays and closures)

Half Day Program (check for availability)	$5500.00/year
School Day (8:30 am to 2:30pm)		$7500.00/year
Full Day (7:30 am to 4:30 pm)		$9000.00/year

Tuition may be paid in full at the beginning of the academic year or be paid in ten monthly installments as shown below.

Half Day- $550/month
School Day- $750/month
Full Day- $900/month

Tuition is based on enrollment and not attendance. Parents/ guardians are responsible for full payment regardless of holidays or absences due to vacation, illness (including COVID), or weather related closings. We may be able to accommodate aftercare scheduling and pricing based on availability. If your child will not attend on a scheduled day or will arrive later in the day, we request you notify a member of our team before 9:00 AM.
			 

Family Discounts
Multiple Child: 10% monthly discount for each additional child 


Payment and Late Fees

Meadow View Preschool accepts Visa, MasterCard, Check, Cash, Money Order, Venmo, and Cash App. (Fees apply for card transactions) Payment is due on the 1st each month.  If tuition is not paid by the 5th of the month at closing time, a $10.00 fee per day will be charge to your account until paid. Children with a past due balance will not be allowed to attend the following Monday unless the past due balance is paid in full. No account will be held for more than one week. If for any reason, you decide to withdraw your child from our center, a 30- day notice is required.

A late charge of $2.00 per child, per minute will be charged to all parents who do not have their children picked up by pickup time. Late pick-up is not a normal program option and will only be considered as an exceptional occurrence.


Admission Requirements

Meadow View Preschool accepts children ages 3 to 5 years old. 

To enroll in our preschool, you must provide the center with the following required documents:  enrollment papers, current immunization record on the Alabama blue card, and registration fee.

If during your child’s stay with us, there is a change of employment, home address, or telephone number, it is the parent’s or legal guardian’s responsibility to notify the school management in writing of such changes.  Our management must be able to contact responsible parent/guardian at all times during our regular hours of operation.

Meadow View Preschool admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the center. It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies or admission policies.

Before your child’s official start date we will have a few “discovery days”. These days are to ensure that this is the best environment for your child. 

Ratios

Due to our strong belief in small group learning and focusing on each individual child as a whole; we do not exceed 15 children in our enrollment. We maintain two teachers in the classroom during school day hours. Making our teacher to student ratio 2:15 
*We do retain the option to open a spot to one more child if need be. 

Continuity of Care

Here at Meadow View Preschool, we operate out of one large classroom, with two leading teachers. The children have the same teachers throughout the day (including the hour of early care and the two hours of after-care). 


Positive Discipline Policy


A very important part of the preschool experience is helping children learn how to get along in the world, enjoying interactions with their peers, and being able to follow direction. A caring and positive approach will be taken regarding behaviors of the children, reinforcing the positive as often as possible. Our goal is to help the children develop self-control and responsibility for their actions. 
We do this by implementing the following strategies: 
1. Creating routines and structure so that the children know the expectations of the classroom.
2. Being a child-led environment also decreases behaviors, by keeping the children engaged and interested in what they are doing. 
3. Helping the children identify their feelings and encouraging them to talk about them during a disagreement with another child. 
4. Facilitating children in their attempts to settle their own disputes. 
5. Redirecting to a different activity if needed.  
6. Counseling children individually about their behaviors. 
7. Ensuring that there is a quiet space in which a child can go to and calm down if needed. 
8. Making parents aware of any concerns we may have (Incident Report)

Behavior Policy

For more severe behavior we will implement the following procedures:
If your child is intentionally aggressive (such as- hitting, biting, pushing, kicking, throwing objects with force, etc.), or destroys classroom materials on purpose- the following actions will be taken:
1st occurrence- we will speak to parents/ guardians, and provide written documentation of the incident. 
2nd occurrence- we will request a conference to discuss a plan of action.
3rd occurrence- Child's enrollment at Meadow View may be terminated. 

If your child is unable to function as a member of the class without constant one on one support and frequently requires adult regulation of their behaviors, and all agreed upon strategies and supports have been implemented, we may recommend further professional assessment. 

Assessments

Here at Meadow View Preschool, we will conduct two different assessments with every student. The purpose of these assessments is not to diagnose, but to provide us with an accurate understanding of where a child is developmentally, milestones they have achieved, and help us lay out different goals the year. We may also recommend different resources based on results of assessments, if we feel a child may benefit from other external supports. 

The ASQ-3 which is a screening tool used to assess the developmental milestones in five domains (communication, fine motor, gross motor, problem solving and social/emotional) within a child’s age group. This assessment will be done early on at the beginning of the child’s start date, we will complete on in the child’s school environment, and the parent will also complete one in the home environment. This will provide us with a baseline of where they are, and what areas could use a little extra support. 

The second assessment will be done in the fall and again in the spring.  It will be the AELG Checklist. This will help support and outline some of the ASQ areas for development, as well as help us measure the growth seen throughout the year. 

Conferences

We will have two scheduled conferences in the academic year. These dates can be found in the school calendar. One will be in October and the other in April. These will be times to go over your child’s progress notes, outline their goals, and talk about how we will be working to strengthen different areas of development. If there is a need to meet outside of these scheduled times to discuss any concerns or questions you might have, we will schedule a time to meet. These meetings can be held in person or via Zoom. 


Closings


Please reference our school calendar for non-weather-related closures. 



Inclement Weather

We follow Madison County schools for inclement weather closings. If Madison County schools close, we will also be closed. We will send out an email and post on our Facebook/Instagram pages. 

Policy for Drop Off and Pick-Up

Please make sure your child is at the center by 8:30 am. Upon arrival, it is the responsibility of the adult dropping off the child to check-in the child and walk them to their classroom.  Children are not to be dropped off in the parking lot and allowed to enter unescorted.  This is a state regulation.  

The parent(s) of the child shall at any time the child is in attendance be permitted access to all child care areas of the Center and shall make his or her presence known to Center Staff prior to removing the child from the Center.

Each parent/legal guardian will document in the enrollment papers the people authorized to pick-up his/her child.  Parents will sign children in and out of the facility daily.

If you want a person who is not identified as an emergency and authorized person to pick-up your child, you must notify us in advance, via email or phone call. Your child will not be released without prior authorization. We will require photo identification from anyone that it is not recognized. Please notify your pick-up person of our policy. 

A child will only be released to that person with proper identification, such as a valid driver’s license or picture identification.  Please keep in consideration that although someone may be on the pick- up list, staff may still ask for I.D if the person picking up is not recognized.  We thank you for your help in this matter.  Our priority will always be your child’s safety.

In order to protect your child, we will need copies of any court ordered custody agreements. Without a custody agreement, we are not able to prevent the release of your child to a parent. 

If a child has not been picked up after closing and we have not heard from you, attempts will be made to contact you, and the contacts listed as emergency and authorized pick-ups. Provisions will be made for someone to stay with your child as long as possible, but if after 2 hours we have not been able to reach you or a person listed on an emergency and authorized pick-up, we will call the local child protective services agency.


Child Abuse

We are required by law to report any suspected child abuse, child neglect, exploitation, or deprivation to the Department of Family and Children’s Services.




Meals

Each child will need to bring a lunch each day.  Meadow View Preschool will provide nutritious snacks in the morning and afternoon. We do not serve snacks with any artificial dyes, added sugars, or that are heavily processed.  Each child will also bring their own labeled water bottle every day which we will keep filled and accessible at all times, as we will have a lot of outdoor play we prioritize keeping the children well-hydrated. We encourage you to pack nutritious, well-balanced foods such as; fresh fruit, veggies, protein, whole grains, etc. Whole and unprocessed foods are so important to a child’s healthy growth, energy levels and brain development. *We have an equipped kitchen to refrigerate and warm up food. 

Morning Snack:   	 9:30 AM 
Lunch:      		 12:00 PM 
Afternoon Snack:  	 3:00 PM



Please let us know if your child has any allergies or special dietary restrictions, in case of birthday treats and special events.  Food allergies can be life threatening and each child with a food allergy should have an action plan for emergency care completed by the family physician.



Nap Time 

Nap time is scheduled from 12:30 – 2:30 pm. Please send in a nap mat (preferably an easy roll-up one, we work with the children on making and unmaking their beds). We will send nap mats home on Fridays (with the exception of potty accidents which may occur while your child is sleeping) to be washed and returned Monday. 



Extra Clothes

Please send in 3 extra complete outfits (top, bottoms, underwear and socks), each child will have a labeled cubby and bin with extra clothes in the event that they will need to change. Please replace as needed.


TV/ Screens

We are a screen-free environment



Postings
We have posted for public viewing the following items:  State License, review of evaluation report, occupancy permit, emergency numbers, statement of parental access (public notice), names of persons in charge, flow of the day, emergency plans for severe weather and fire, statement for visitors.

Documentation

Documentation records the experiences of the children in the classroom. We do this primarily through pictures of the children working, pictures of their process and our own observations of what they are doing. We make their learning visible through pictures along with their works placed around the classroom at eye level, so that they can revisit and expand upon their own learning process. We also send out a weekly newsletter on Fridays in which we highlight different areas of development and how they are meeting these milestones through their everyday play and exploration. 



Staff Qualifications
Our teachers are hired in compliance with the state requirements and qualifications as a base minimum. All staff will pass a criminal history records check and have current CPR & First Aid certification. All will participate in orientation and ongoing training in the areas of child growth and development, healthy and safe environments, developmentally appropriate practices, guidance, family relationships, cultural and individual diversity, and professionalism.


Administering of Medication

We do not administer medication, but you are welcome to come and give your child medication during the day if needed.

Immunization

Immunization is required.  All children who attend must have a certificate of immunization.  Parents must submit an Alabama blue card at time of enrollment.  This is a state requirement and must be enforced.  We ask that each time your child has an immunization; you bring in a new form with current dates and shots.  The correct immunization form can be obtained from your pediatrician or local health department.

Exclusion of Sick Children

If your child’s temperature is 100.4 degrees or higher, or he/she develops diarrhea, vomiting, or any other contagious symptom, such as but not limited to rash, lice/nits, sore throat, or pink eye, we will notify you to come pick up your child. We will also contact you if your child is unable to participate in activities due to severe lethargy and/or if they are experiencing a prolonged period of stressful emotions. If you are unable to leave to pick up your child, we will call the emergency contacts as needed. 

If a child is sent home with a temperature, vomiting, diarrhea, or any other contagious symptom, he/ she may not return to the center until 24 hours (without medication) symptom free.  

We will not administer fever reducer throughout the day to keep a child’s fever down.  If you would like for your child to have medicine for cough or runny nose, you are welcome to come and administer it. 

There is a notice on our bulletin board in the foyer that is constantly updated listing all illness/diseases present at the center. 

A communicable disease chart is posted in the foyer on the bulletin board for your viewing.   The chart contains recommendations for the exclusion of sick children and their readmission. This is the course that our state recommends we follow and will be followed.

Staff or any other persons being supervised by the staff shall not be allowed in the center that knowingly have or present symptoms of vomiting, fever or diarrhea.

Notifiable Communicable Diseases

According to the communicable disease chart posted on our bulletin board, there are certain infectious illnesses that must be reported to the health department.  These illnesses are referred to as notifiable communicable diseases.  

We are required by law to report any suspected case of notifiable communicable diseases to the local health department. It is the parent’s responsibility to inform us of a notifiable communicable disease their child or children may have been exposed to. If your child is exposed to a notifiable communicable disease, our center will notify the appropriate parents/guardians that their child may have been exposed as well and recommend proper action be taken.

Handwashing, Health & Safety

All adults and children will follow proper hand hygiene guidance, washing hands frequently with soap and water. Hand washing will be performed as follows: 

* Before and after eating meals and snacks 
* After blowing noses, coughing, or sneezing or when in contact with body fluids 
* After toileting 
* After returning from outside play 


Cleaning and Disinfecting

All surfaces and objects that are frequently touched such as tables, doorknobs, counters, desks, phones, keyboards, faucets, toilets, sinks, light switches, will be routinely cleaned, sanitized, and disinfected. All toys and surfaces will be cleaned and sanitized twice daily (at a minimum). All toys that are put in a child’s mouth will be put into a bucket until cleaned and sanitized. 


Written Parental Authorization

We must obtain written authorization from the parent/legal guardian and pediatrician in order to administer any ointments ex: sunscreen, insect repellant, etc. If you choose to have us apply these ointments, please request the proper form from us to send to your pediatrician.




Parental Access

Parents may visit the center unannounced and at any time that their child is in school. Any information requested by the parent concerning the operation of the child care center or the care of the child will be provided to parents. The parent(s) will be provided daily communication (verbal/written) regarding the care of their child. Having an open door policy does not mean the doors will be unlocked. For the safety and protection of the children, external doors will be kept locked at all times.


Prohibited Substances

No person shall smoke, use tobacco or prohibited substances on the premises.




Emergency Plans

The Center shall conduct drills for fire, tornado and other emergency situations. The fire drills will be conducted monthly and tornado and other emergency situation drills will be conducted every six months.

We have a written plan for handling emergencies, including but not limited to severe weather, loss of electrical power or water and death, serious injury or loss of a child, a threatening event, or natural disaster which may occur at the Center. The Center has in place procedures for evacuation, relocation, shelter-in place, lock-down, communication and reunification with families, and continuity of operations. 
*A copy of our emergency preparedness plan is available upon request. 
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